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1. Purpose

With the upcoming move to the Jeffrey Cheah Biomedical Centre, formerly known as “Project Capella”, the purpose of this document is to describe the procedures for the decontamination of benchtop centrifuges, making them ready to be handled for relocation. 
With appropriate action taken by the centrifuge users, some of the risks associated with handling the centrifuges can be reduced, increasing the likelihood the removal company may handle these safely.

2. Scope

This SOP will inform and instruct Laboratory-based CSCI personnel on what actions to take to correctly decontaminate centrifuges, in order to declare them safe for handling and ready for relocation. 
This SOP is applicable to CSCI Research Groups based outside of the Gleeson Building.
This SOP is applicable to centrifuges used for work up to and including Containment Level 2 (CL2).
      
3. Responsibilities 

	 Resource
	Responsibility

	Centrifuge User
	Read and understand this SOP.
Be familiar with the properties and hazards of the materials involved. 
Use suitable alternatives if any branded laboratory disinfectants named within this SOP are not used/available. 
Wear appropriate PPE when handling or working with laboratory disinfectants.
To label components, rotors and centrifuges as mentioned in section 4.1. 
Accurately complete a decontamination report form and securely attach to the centrifuge.


 

4. Procedures

4.1. Removing and decontaminating interior parts

· Open the centrifuge lid.
· Switch off the power supply.
· Remove any buckets and the centrifuge rotor.
· Spray the buckets and rotor and thoroughly wipe these down using 1% Chemgene and then using 70% ethanol.
Note: In order to ensure accessories and rotors are matched back with their original centrifuges at the JCBC, you will be required to label the centrifuges, rotors and buckets. 
It is advised you devise a numbering/naming system for your centrifuges and label the accessories and rotors with the corresponding number/name.  
· Label all of the cleaned interior components, using your created stickers.
· [bookmark: _GoBack]Attach a decontamination certificate to the rotor.
· The rotors are to be packed by Harrow-Green, separately from the centrifuge. This is to prevent internal damage to the centrifuge during the move.  
· Cleaned, labelled accessories and buckets should be wrapped in bubble wrap and packed in a box labelled with the centrifuge number/name. 
	
4.2. Decontaminating the Centrifuge

· Wipe down the interior drum of the centrifuge, using 1% Chemgene and then using 70% ethanol.
· Switch on the power supply.
· Close the centrifuge lid, so it mechanically locks and secure shut with a strip of autoclave tape.
· Disconnect the centrifuge from the power supply. 
· Wipe down the exterior of the centrifuge, using 1% Chemgene and then using 70% ethanol.
· Wipe down the power cable, using 1% Chemgene and then using 70% ethanol.
· Coil the power cable and secure with cable ties. 
· Complete a separate decontamination certificate and tape it to the front of the centrifuge.



5. Related Documents/Forms 

	Document/Form #
	Document/Form Title

	CSCI-RA02
	Risk Assessment – Use of Centrifuges

	-
	University of Cambridge Decontamination Form 

	
	



6. Revision History

	Version No.
	Type
	Reason
	Effective Date

	
1.00
	Initial Release

	
To outline correct procedures in preparing centrifuges for relocation

	
March 2019



	


	Annual review

	
	
March 2020

	
	
	
	

	
	
	
	

	
	
	
	



7. Glossary 

7.1. Abbreviations
SOP – Standard Operation Procedure
CSCI – Cambridge Stem Cell Institute
JCBC – Jeffrey Cheah Biomedical Centre
CL2 – Containment Level 2
PPE – Personal Protective Equipment 

8. Appendices 

None.
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